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1.00mme mo10KeHUust

1.1. Hacrosiiee mososkeHne pa3paboTaHo JUisk MyHHIIUIATBHOTO OI0DKETHOTO JAOIIKOIFHOTO
oOpasoBarenbHOro yupexaenus «Jlerckuii can «Poauuyoky c.llenropa-IOpr 'po3nenckoro
MyHHIUITATBHOTO paifoHa (1atee YupexaeHne) B cooTBeTcTBUH co cT.24 Koncturynuu PO,
Hasorosem kogexcoM PO (4.1), Tpynossmm konekcom PD, DdenepaabHbIM 3aKOHOM OT
27.07.2006 Ne152-®3 «O nepcoHaIbHBIX JaHHBIX).

1.2. Hacrosiiee mojiokeHre pacipoCTPaHSIETCst Ha BCEX COTPYIHUKOB, M BCE OHM JODKHBI OBITH
03HAKOMJICHBI C IIOJI0XKEHUEM 0] POCIIHCE.

1.3. TlepconanbHble JaHHble pabOTHHKA — HH(bOpMAaIHs, HeoOX0auMas paboToaaTeNIO B CBA3H C
YCTaHOBIIEHHEM TPYOBBIX OTHOIICHHH H KacaroInasics KOHKpPeTHO paboTHUKa. OHa BKIIOYaeT
onosHaparesbHble qannble (OUO, narta u Mecto poxaeHus, TpyaoBas 6uorpadus, GpaxTsl
Guorpadun), THIHbIE XapaKTePHCTUKU PabOTHUKA (IPakIaHCTBO, HATMYME HAYYHBIX TPY/IOB,
H300peTeHnif  T.11.), CBEICHHS O CeMeMHOM, CITyKeOHOM M GMHAHCOBOM IMOJIO)KEHUHU, HABBIKAX.
K Tipe/icTaBIeHHBIM [IEPCOHAIBHBIM JaHHBIM Pa0OTHHKA OTHOCATCS HHPOPMAIKs B TPYA0BOH
KHHKKE, CTPaXOBOM CBUJIETENIBCTBE TOCYIapCTBEHHOTO IEHCHOHHOTO CTPaxOBaHHs,
undopmarust 06 06pa3oBaHUU U KBaTHUKAIMH, HHOPMALHs MEUIIMHCKOTO XapakTepa,
uHdOpMAaIKs B JOKyMEHTaX BOMHCKOTO y4eTa M B IPYTHX JOKYMEHTAaX, COJEPKAIINX JaHHbIE,
HeoOX0/IMMble pabOTOIATEIO B CBSI3U C TPYJAOBBIMH OTHONIEHHSMH.

1.4. O6paboTKa MEPCOHATBHBIX JAHHBIX PA0OTHHKA OCYIIECTBIISETCS B HENIX obecredeHus
COOJTIO/ICHHSI 3aKOHOB U IPYTHX HOPMATHBHO-IIPABOBBIX aKTOB.

1.5. Tlpu onpezeneHun o0beMa U coziepxanus 00pabaThIBAEMbIX [EPCOHATBHBIX JaHHBIX
paGoTHMKa paboTOAaTeNTb PYKOBOACTBYETCS (helepalbHBIMU 3aKOHAMH.

1.6. PaboTonaresp BIipaBe MPOBEPSITH IEPCOHATBHBIE JAHHBIE PAOOTHHUKOB C IEJIBIO
(bopMHpOBaHHS KaJPOBOTO PE3€pBa.

1.7. Tlpu npueme Ha paGoTy, 3aKIIOYEHHH TPYIOBOTO TOTOBOPA, 3aIIOJHEHAN aHKETHBIX TaHHBIX
paboTosaTenb He HMEeT IIpaBa [oydaTh ¥ 00061IaTh HHPOPMAIHIO O PEIUTHO3HBIX,
HOMMTHYECKUX M HAIMOHAIBHBIX B3ITIA1aX PaOOTHHKA.

1.8. Bce nepcoHaibHbIE TaHHbIE pab0TONATENb OMydaeT TOIBKO OT CaMOro pabOTHHKA.
IlepcoHanbHEIE TAHHBIE MOXKHO IIOJYIHTb Y TPEThEH CTOPOHBI B TOM CIy4ae, eCii PabOTHHK
yBeZIOMIISETCs 00 9TOM B TedeHHe 5 THel H OT HEro MOMy4eHO IUCbMEHHOE COrlacke, KOTopoe
odopmiseTcst JOKyMeHTOM. PabOTHHK I0JKEH PAacIiCaThesl, YTO OH JaeT COTiacHe Ha
TOJTyYeHHE ero NePCOHANBHBIX TAHHBIX Y TPEThHX JIHIL.

1.9. PaGoTonatens mosyyaeT 1 0OpabaThiBaeT JaHHBIE O YaCTHOH JKU3HH pabOTHHKA TOJBKO C
€ro MUCHMEHHOTO COTJIAaCH.

1.10. PaGoTonares coobmaeT pabOTHHIKY IEJH, IPENOI0KHTEIbHBIE HCTOTHHKH, CTIOCOOBI
I10JTy4eHHs TIEPCOHATBHBIX JaHHBIX, HX XapaKTep M MOCeICTBHS OTKa3a PaGOTHHKA JaTh
MMCHMEHHOE COTJIaCHE Ha MX MOTydYEHHE.

1.11. TTosy4aTs MepcoHaNbHbIC JaHHBIE pA0OTHMKOB Ha OCHOBAaHUH 3aKOHA MOTYT: HAJIOTOBbIE
opransl, [Tencuonnsii Gporx PO, Gomna conmansHoro cTpaxosanus PO, denepanbuas
HHCIIeKIUs Tpya. Vcrnonb30BaHue NePCOHATBHBIX JaHHBIX JOITYCTHMO TOIBKO B COOTBETCTBHH
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C LI€JISIMH, OMPEICITUBIIAMH UX MOJTyUYCHHUE. Hepezlaqa NEePCOHATIBHBIX JTaHHBIX paﬁomnxa
BO3MOXHO TOJIBKO C €r0 COT1acusl.

1.12. PaGoTozatesib HMEET PaBO COOUpATH MEPCOHATBHYIO HH(OPMAIHIO, COEPIKAIITYIOCs B
JIOKyMEHTAX, IPEeI0CTABICHHBIX PAOOTHHKOM IIPH IIpHEMe Ha paboTy.

1.13. PaboTonaress MpOM3BOIHUT pacyeT H BBILIATY HAJOTOB 3a paOOTHHKA ITyTEM YIEPKaHHsI
HX U3 3apa0OTHOM IIIaThL, UMeeT IpaBo cobupath npexycMoTpennsie HK PO cenenns o
HaJIOT OILTaTEbIIHKE.

1.14. Taunoe [TonokeHue MPeAOTBpALIAET HECAHKI[HOHHPOBAHHBIN JOCTYI K HH(MOPMALHH, EI0
[IPOTHBOIPABHOE KOITMPOBAaHNUE, HCKaKEHUE, IPETHAMEPEHHOE PaCIpOCTPaHEHHE
HEJI0OCTOBEPHON HHAOPMAIIHH, HCTIOIB30BaHHE HH(POPMAITMH B IPECTYIHBIX H KOPBICTHBIX
TeNAX.

2.ITopsiI0K XpaHeHHsl, HCTIOIL30BAHHSA H NepeJadn
NepCOHATbHBIX JAHHBIX

2.1.XpaHeHne TNEPCOHATIBHBIX IAHHBIX JOJDKHO UCKIIFOYATh UX YTPATy MM HCHAIICKAIICE
HUCIIOJIB30BaHHUEC.

2.2.XpaneHue, Bblia4ya TPYIOBBIX KHIKEK (TyOIMKaTOB), XpaHEHHE JIMIHBIX €] X HHBIX
JIOKYMEHTOB, OTP&)KAIOIIHUX [IEPCOHATBHbIE JaHHbIE PaOOTHHKA, BO3/IAralOTCs Ha PYKOBOJUTEIIS,
JIETTONPOU3BOIUTENIS ¥ paOOTHHKOB PaifOHHOTO OT/eNa 00pa30BaHuUs.

2.3.IlepcoHasIbHbIe TaHHBIE PAOOTHUKOB BMECTE C HEOOXOMMMBIMH OKYMECHTaMH OCTalOTCS Y
paboTojaTesst WK JIHI[A, OTBETCTBEHHOTO 32 OQOpMIICHHE IpHEMA U XPaHCHHE JINYHBIX JIEIT
coTpy1HEKOB. [TOpSIOK XpaHeHHUs TPYIOBBIX KHHKEK YCTAHOBJIEH HHCTPYKIHEH.

2.4. PaboToxaresns obecrednBaeT XpaHeHHE IEPBUYHBIX J10OKYMEHTOB, CBA3aHHBIX C pabOTOH
JIOKyMEHTAIIMH TI0 y4eTy TPy/a, KaApoB H OILIAThl TPy/a B OpraHu3anuy. B Gyxranrepuu
XPaHSATCS JOKyMEHTHI I10 y4eTy HCIOTb30BaHts pabouero BpEMEH! U pacyeTaM ¢ IIepcoHaoM
110 OILIaTe TpyJa.

2.5. Tlpu nepesade NepCOHATbHBIX JAHHBIX PAGOTHHKOB PabOTONATENb T0JDKEH COOMONATh
TpeboBaHus:

He co00IIaTh MePCOHATBHBIE JAHHBIE TPEThel CTOPOHE 6e3 MUCHMEHHOTO COTIIACHS!
pabOTHHKA, 32 HCKIIOYCHHEM CITydaeB, KOr/la 9TO HEOOXOAMMO B LEMIX
HpeTyTPeKIeHHAs YTPO3bI JKH3HH H 3I0pPOBbs pa0OTHHKA, & TaK XKe B CIIydasiX,
YCTaHOBIIEHHBIX (he/lepaTbHBIM 3aKOHOM;

He coo0mars TIIEPCOHAIIPHBIC JTaHHBIE B KOMMEPYICCKUX HEJIIX 06e3 MHCHMEHHOT0
coriacus paﬁOTHHKa;

IIpeIyTIpeUTh JIUIL, [IOJIyYAIOIIUX IePCOHANBHEIE TaHHbIE paOOTHUKA, O TOM, YTO
OHH MOTYT HCIIOTB30BAThCS JIUIIb B LEISX, I KOTOPBIX OHM COOOIIEHBL, 1 TPe0OBATh OT
STHX JIHII IOATBEPIKIEHHUSI, YTO PABUIO cobmoeno. Jluua, nomydatomme
HepCOHAIbHBIE TaHHbIe paOOTHHKA, 0053aHbl COOMIOAATH PEXKHM CEKPETHOCTH
(xouduaeHnHaTEHOCTH). [1010KeH e HEe pacIpoCTpaHseTcs Ha 0OMEH MepCOHANbHBIMU
JIaHHBIMH PaGOTHHKOB B IIOPS/IKE, YCTAHOBICHHOM (e/lepallbHbIM 3aKOHOM;
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pa3pemars JOCTYII K IEPCOHATIBHBIM JaHHBIM, TOJIBKO CIICIHAIBHO
YIOOJIHOMOYECHHBIM JIAIIAM. HpH 3TOM YKa3aHHBIC JIAIA JOJDKHBI UMETh IIPAaBO TOJIBKO T€
TIEpCOHAIBHBIC TaHHBIE, KOTOPBIE HEOOXOIUMBI JUTS BBIIOJTHEHUS KOHKPETHBIX (byHKHHﬁ;

He 3alpaliiBaTh HHHOPMAIIHIO O COCTOSHUH 3I0POBbs PabOTHHKA, 32
HCKIIIOUECHHEM TeX CBEJICHHH, KOTOPhIE OTHOCATCS K BO3MOKHOCTH BBIIOIHEHUS UM
TPYZOBOH (YHKIIUH;

nepeiaBaTh epcOHATBHbIE JaHHBIE IIPEACTAaBUTEISIM PAaOOTHUKOB B MOPSIIIKE,
yctanoBieHHOM TK P®, # orpaHn4uBaTh 9Ty HHGOPMAIHIO TOIBKO HEPCOHATBHBIMU
JTaHHBIMH, HEOOXOJMMBIMHE JUTS BBITOJHEHHS YKa3aHHBIMH IIPE/ICTaBUTEIISIMH HX
byHKIH.

2.6. Ilepeiaua nepcOHATBHBIX JAHHBIX B IIpe/ieIaX OpraHu3alym:

- paboTozaTeNb IPEeOCTaBIIsIeT HHOPMALIHIO H HHBIE CBEJICHHUS, HEOOXOMUMBIE 171
[POBEPKHU MPABUIBHOCTH HCUKMCIIEHHUS] U YIUIATHI HATOTOB, 0053aTebHBIX ILIaTeKeH B
roCyapCTBEHHYIO OIO/UKETHYIO CHCTEMY: JOKYMEHTSI O ILIaTeXKECIIOCOOHOCTH, CBEICHHS
0 YMCIIEHHOCTH, COCTaBe paboTaroIKX, 3apaboTHOM ITaTe M YCIOBUIX TPY/a, HATHIHK
CBOGOIHBIX paboYUX MecT; 00 yIUIaTe HAJIOTOB 110 TPeOOBAHHUIO OPTaHOB YIIPaBJIECHHS,
[PaBOOXPaHHUTEIbHBIX OPIaHOB, FOPUINYECKHX JIHII, IMEIOIIMX Ha 3TO MPaBo;

- IIpefIoCcTaBiIeHHas HHGOPMAIHsl T0JDKHA OBITh YCTHOH M IMCBMEHHOH (3aBEpeHHON
[€YaThIO U MOMHUCSIMH ONPE/IEICHHBIX JIHII).

3. O6si3aHHOCTH padoToaaTe sl 10 XPAHEHHIO H 3aIIATE

[ePCOHAIBHBIX JAHHBIX

.1.PaboTomkatess 06€CIeurBAET 3aIUTY IEPCOHATBHBIX JaHHBIX pabOTHHKA OT
HENPaBOMEPHOTO HCIOIB30BaHUS HIIM YTPAThl 32 CYET COOCTBEHHBIX CPEJICTB, B IOPSIKE,
YCTaHOBIEHHOM (TIOJ PACIHCKY) (elepalbHbIM 3aKOHOM.

3.2.PyKOBO/UTEb 3aKPEILISeT B PHKA3e 110 OPraHU3aIliH pacTpe/ieeHne 00sS3aHHOCTEH 110
06paboTKe MEPCOHATBHBIX JaHHBIX. JleI0NPOM3BOUTENL MMEET [PABO JOCTYIIA KO BCEM
TepCOHATBHBIM JIAHHBIM, OyXranTep — K CBEJICHHAM O CITy)KeOHOM TOJIOKCHIH, 3aHHMAaeMOi
JIOJKHOCTHOM Harpy3Ke, COCTaBe CeMbH, CBEIIEHHSAM O 3apabOTHOM ILIaTe, HAYMCICHHUIO HAJIOrOB
1 MHBIX 0053aTe TbHBIX TLTATEXeH, CTApIIil BOCIIUTATEIb — K CBEICHHAM O KBATH(HUKAIKH,
oImbITe PabOTHI, HATHYHH METOIHIECKUX Pa3paboTOK.

3.3.3anpeuraercs 06paboTka HHGOPMALMH B IPUCYTCTBHHU MHBIX JIULI, KPOME HMEIOIIUX IIPaBO
JIOCTYTIA K TIepCOHATHHBIM JAHHBIM. PYKOBOJMTEb XPAHHT JOKYMEHTHI (TPY/I0BbIE KHIKKH) B
ceiicbe. Pexomenayercst ipu 06pabOTKe JAHHBIX C TOMOIIBIO KOMITBEOTEPA 3AIIMIIATS (aiiibL,
MMEIOIIHE IEPCOHATBHBIC JaHHBIE, TTAPOJIEM.

4. [lpaBa paGOTHHKOB HA 3aIUTY NEPCOHAIbHBIX TAHHBIX

4.1.CornacHo ct.89 TK P® paGOTHHKH HMEIOT NIPABO Ha MOJIHYIO HH)OPMAIHKIO O CBOMX
MepCOHANBHBIX TaHHBIX M HX 00paboTke.

4.2 . imeroT cBOOOIHBIN OeCIUIaTHBIH JOCTYII K CBOMM NIEPCOHAILHBIM JIaHHBIM, BKJIFOYas IIPABO
Ha TI0NTydeHre KOMuii JIF000it 3aiCH, cofepKalel epcoHaNbHbIE JaHHBIE, 38 HCKIIOUCHHEM
CITy4aes, PeIyCMOTPEHHBIX (elepaTbHbIM 3aKOHOM.
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4.3.0mpenensioT npeacTaBUuTeNel Ui 3aUThl CBOMX NEPCOHAIBHBIX JAHHBIX.

4.4./ImMe1oT I0CTYI K CBOMM MEIHIIMHCKHM JaHHBIM C TIOMOIIBIO MEIUIHHCKOTO CIeIUATHCTA
TI0 ero BBIOODY.

4.5.TpeOyroT HCKITIOUEHHUS] HJIM UCIIPABICHUs HEBEPHBIX UIIH HEMOJIHBIX IEPCOHANBHBIX JAaHHBIX,
a Tak ke JaHHBIX, 00paboTaHHBIX ¢ HapymenueM noinoxenuit TK PO. IIpu otkaze
paboToaTe s HCKIIFOYUTH MU HCIIPABUTh IEPCOHATBHBIC JaHHBIE pa0OTHHK MOXKET 3asiBUTh B
MUCBMEHHOM (hopMe O CBOEM HECOTTIACHHM C COOTBETCTBYIOIIMM 000CHOBaHHEM. [lepcoHanbrbIe
JJaHHbIE OLIEHOYHOTO XapaKTepa pabOTHHK HMEET IIPaBO JONONHATH 3asSBICHHEM, BHIPAKAFOIIHM
€ro TOYKY 3PeHHS.

4.6. TpebOyroT u3BeleHUs: paboToaaTeaeM 000 BceX MPOU3BEICHHBIX B paHee COOOIIEHHBIX
[IEPCOHATBHBIX JAaHHBIX HCKIIFOUYCHHSX, HCIIPABICHUSIX, TOMOTHEHHUSIX.

4.7. OGx)ayIoT B cyze T00ble HelpaBOMEpHbIe NefCcTBUS WK Oe3aeificTBUS paboToaaTe s IpH
00paboTKe U 3alUTe NePCOHATBHBIX JaHHbIX.

5.0TBTETCTBeHHOCTH paboToaaTe s

5.1.JIuna, BUHOBHBIE B HAPYIIECHHH HOPM, PETyIHPYIONIHX IIOIydeHue, 00paboTKy H 3aIUTy
MIEPCOHABHBIX JaHHBIX, HECYT AMCIMILTHHAPHYIO, aIMUHHCTPATHBHYIO, TPaKIaHCKO-TIPABOBYIO
U YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHY C (helepaTbHBIMK 3aKOHAMH.

5.2.K coTpyaHHKY, OTBETCTBEHHOMY 3a XpaHEHHE NIePCOHATLHON HHGOPMAIKH, paboToAaTEb
BIIPaBe IPUMEHHUTD OJIHO U3 TMCLMIUIMHAPHBIX B3bICKaHMIA, IIpeTycMOTpeHHbIX ¢T. 192 TK PO,
3aMedanmue, BBIrOBOP, yBoJIbHeHHE. K TUCIMIIHHAPHON OTBETCTBEHHOCTH IIPUBJIEKAOTCS
TONBKO T€ PAGOTHHKH, KOTOPBIE 110 YCIIOBUSIM CBOUX TPY/IOBBIX JOTOBOPOB 00513aHBI COOIIONATH
mpaBuia paboTHI ¢ IEPCOHATEHBIME JTaHHBIMH.

5.3. PaGoTozarens BIpase I10 CBOSH HHHUIHATHBE PACTOPTHYThH TPYAOBOH JOrOBOP MpH
pasrialleHAd OXPaHIEeMON 3aKOHOM TalHBI, CTABIIEH H3BECTHOH pabOTHHKY B CBSI3HU C
MCIIOJIHEHHEM UM TPYIOBBIX 00S3aHHOCTEH.

5.4. TlepcoHabHbIE JaHHBIE SBIAIOTCS OXHUM H3 BHIOB OXPaHSAEMOM 3aKOHOM TaiHEI, U 3alIUTa
MX KOH(HMIEHINATBHOCTH, COTIACHO KOTOPO# B CUTYAIMH, €CIIH JIUIO, HMEIOIIee TOCTYII K
Takoif MHQOPMALMH B CBSI3H C HCIIOIHEHHEM CITyKEOHBIX HIIH IPOheCcCHOHATBHBIX
005A3aHHOCTEH, PAa3TIIACHIIO CBEICHHS, COCTABISIOLINE IePCOHANLHBIE JaHHBIE,
a/IMHHHCTPATHBHBIH mTpad 6yaet coctaBmits ot 40 10 50 MPOT.




