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1.06mme mos10KeHHs "

1.1. Hacrostiiee ToJI0KeHHe pa3paboTaHo Ui MyHHIHIATEHOTO OFO/DKETHOTO JOIKOIBLHOTO
06pazoBaTenbHOro yupexaenus «Jlerckuit cax «PonHudoK» c.Ilerropa-IOpt I'posnenckoro
MYHHIUIIATGHOTO paifoHa (Tanee YUpexkIeHne) B COOTBETCTBHH CO c1.24 Koncrurymuu PO,
Hauorossm xojexcoM P® (u.1), TpynossmM KonexcoM PO, DenepaibHbIM 3aKOHOM OT
27.07.2006 Ne152-@3 «O nepcoHaNbHBIX JaHHBIX).

1.2. Hacrosiee mojaoXeHUe pacipoCcTpaHsIeTCsl Ha BCEX COTPYTHUKOB, 1 BCE€ OHH JIOJDKHBI OBITH
03HAKOMJIEHBI C MOJIOXKEHUEM T10J POCITHCH.

1.3. TlepcoHasbHbIE 1aHHbBIE pabOTHHKA — HEMOPMAIIHS, HEOOX0MMask PAbOTOIATENTIO B CBA3H C
YCTAHOBJIEHUEM TPY/IOBBIX OTHOIICHHIT i Kacalomasicst KOHKPETHO pabOTHHKA. OHa BKJIFOYaeT
omo3HaBaTenbHbe anHbie (OVO, ata 1 MecTo poyKIeHus, TpyoBast Guorpadus, paxTel
Guorpachu), THYHbIE XapaKTEPUCTHKH paboTHHKA (TPaXAaHCTBO, HATHYHE HAYYHBIX TPY/OB,
M300pETeH i | T.11.), CBE/ICHHS O CeMEHHOM, CITyKeOGHOM U (PUHAHCOBOM IIOJIOXKEHHH, HABBIKAX.
K mpe/CTaBIEHHBIM TIEPCOHATHHBIM JaHHBIM PaGOTHHKA OTHOCATCS HH(OPMALHS B TPY/IOBOH
KHIKKE, CTPaXOBOM CBHIETEIBCTBE TOCYIapCTBEHHOTO IICHCHOHHOTO CTPAaXOBAHU,
nH(opMaIHs 06 06pa3OBaHUH U KBATH(HUKAIMK, HHQOPMALHS MEIUIIMHCKOTO XapakTepa, «
uHbOpMaIUs B JOKyMEHTaX BOMHCKOTO Y4eTa U B PYTHX JOKYMEHTaX, COIEPIKAIUX TaHHbIC,
HeoOX0MMbIE PAGOTOAATENIO B CBSI3U C TPYIOBBIMU OTHOIICHHAMH.

1.4. O6paboTKa MepcOHATBHBIX JaHHBIX PAOOTHUKA OCYIIECTBILICTCS B LIEIIX obecrieueHus
COOJIIOIEHHS 3aKOHOB ¥ JIPYTHX HOPMATHBHO-TIPABOBBIX aKTOB.

1.5. Tlpu ompenienenHny 00beMa i COepiKanus 00pabaThIBACMBIX IIEPCOHATLHBIX TaHHbIX
paGoTHIKa paGOTOATENs PYKOBOIICTBYETCS (e/iepallbHEIMU 3aKOHAMH.

1.6. PaGoTomaTeNb BIpaBe MPOBEPSITH IIEPCOHATBHBIE TAHHbIE PAOOTHHKOB C IENIBIO
(opMHEpOBaHUS KaJpOBOTO PE3epPBa.

1.7. Tlpu npueme Ha paGoTy, 3aKTIOUEHAH TPY/I0BOTO 10T0BOPA, 3aII0THEHHH aHKETHBIX JIAHHBIX
paGoToNaTENh He MMEET IpaBa IOoJIyJaTh i 0600maTh HHPOPMALIHIO O PEUTHO3HEIX,
OJIMTHYECKHX M HAMOHATBHBIX B3[TISIAX PAGOTHHKA.

1.8. Bee mepcoHanbHbIE JaHHBIE paboOToaTelb OTyYaeT TOIBKO OT CaMOro PaGOTHHKA.
TlepcoHaTbHBIE JTaHHBIE MOYKHO TIOJTYHTh Y TPEThe! CTOPOHBI B TOM CIly4ae, eCiu pabOTHHK
yBEIOMIISIETCs 06 3TOM B TEUeHHE 5 THEH W OT HEro NOJy4eHO MHChMEHHOE COTJIacke, KOTopoe
odopMITsIETCS TOKYMEHTOM. PaGOTHHK MOJIKEH PACIHCATBCS, YTO OH JIACT COIIIACHE Ha
TOJIy"YEHHE €r0 HePCOHATBHBIX JIAHHBIX Y TPETHUX JIHIL.

1.9. PaGoTozatelb moydYaeT H 06pabaThBacT JaHHEIE O YaCTHOH XKHU3HM pabOTHHKA TOJBKO C
€ro MAUCbMEHHOTO COTTIACHSL.

1.10. PaboTomaTens coobuaeT pabOTHUKY 1IEIH, TIPEITONI0KHATEIbHBIC HCTOTHHKHY, CII0COOBI
Oy 4eHHs IePCORATHHBIX JAHHBIX, UX XapaKTep i MOCIE/ICTBHAS OTKa3a pabOTHHKA J1aTh
IIMCEMEHHOE COTJIACHE Ha MX TOJTyYEeHHE.

1.11. Ilomyqats nepCOHATBHbIC TAHHBIE pabOTHHKOB HA OCHOBAaHMH 3aKOHA MOTYT: HAJIOTOBBIC
oprausl, [lencuonnsri Gpor PO, ©onaa cOLUATBHOTO CTPAXOBAHHS PO, OenepanbHas
HHCIEKIHS Tpy/a. Fcromnp30BaHye MEPCOHATBHBIX JAHHBIX IOYCTAMO TOJIBKO B COOTBETCTBAN
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¢ LENISIMH, OIIpeICIABIIMMHA X IOJTy4YEHHC. Hepenaqa EePCOHAIIBHBIX JIAHHBIX pa60THm<a
BO3MOHO TOJIBKO C €r0 COrjIachs.

1.12. PaboTo/aTeNb MMEET PaBo coOMpaTh IEPCOHAIBHYIO HHPOPMALIIIO, COIEPIKAIILYIOCS B
JIOKYMEHTaX, TIPe/IOCTaBICHHBIX PaGOTHHKOM TIPH LIPHEME Ha paborty.

1.13. PaboToaTelb IPOM3BOUT PACUET U BBILIATY HANOTOB 38 PaGOTHUKA ITyTEM YACPIKAHUS
UX W3 3apabOTHOM IUIATHL, KMEET IPABO coOupaTh IpeTyCMOTPEHHBIE HK P® cBenenus o
HAJIOTOIUIATEIBIIUKE.

1.14. Jlannoe ITonoxeHue IpeIOTBPAIACT HeCAHKIMOHAPOBAHHBIA TOCTYII K uH(pOpMaInuH, ero
IPOTHBOIPABHOE KOIMPOBAHNE, HCKAKCHHE, Tpe/THaMEPEHHOE PACIIPOCTPAHCHHE
HeIOCTOBEPHOM HH(bOPMALH, HCTIOIB30BAHHE pHbOpPMALIH B IPECTYIHBIX U KOPBICTHBIX
LETsIX.

2.TlopsIoK XpaHeHHsl, ACII0Ib30BAHMSI 1 NEpeatin
nepcoHaNbHbIX JAHHBIX

2.1.XpaHeHue TIePCOHATBHBIX JAHHBIX JOJDKHO HCKITIOYATE X YTpary MM HEHaIekKamee
MCIIOJIb30BAHHUE.

2.2 XpaneHue, BbIIa4a TPYI0BbIX KHIDKCK (J1yGIMKATOB), XpaHEHHE JIMIHBIX JIEN I HHBIX
JOKYMEHTOB, OTPAXKAOIIHX [IEPCOHANBHBIC NaHHbIC paGoTHHUKA, BO3IATAIOTCS HA PYKOBOJUTEIA,
JeOTPO3BOATEs i PAGOTHUKOB PAHOHHOTO OTACIA 06pa3oBaHHs.

2.3 JlepcoHabHEIS JaHHbIE PAOOTHUKOB BMECTE C HEOOXOMMBIMHE JIOKYMEHTaMX OCTalOTCsL Y
paGoTo/aTe s MK JTHIA, OTBETCTBEHHOTO 32 ohopMITeHHe IPHEMa H XPAHEHHE JTHIHBIX JIEIT
coTpyaHuKoB. [10ps/IOK XpaHEHHs TPYIOBBIX KHIDKCK YCTAHOBJICH MHCTPYKIIHEH.

9 4. PaGoToaTens 06ecreunBacT XPaHEHAE IEPBUHBIX JIOKYMEHTOB, CBSI3aHHBIX ¢ pabOTOH
JOKyMEHTAIIH 10 y4eTy TPYa, KaJpoB i OIUIATEI TpyJa B opranm3auyy. B Gyxranrepun
XPaHATCS AOKYMEHTBL 10 YUeTy HCIIOTB30BAHMS paGodero BPEMEHH U PacueTam C IepCoHatoM
1o oIuIaTe Tpyaa.

2.5. TIpu mepeziaye MepcoHaIbHBIX JaHHBIX pabOTHEKOB PaGOTOATENb IOIDKEH co0Iro1aTh
TpeOOBaHMsI:

He cOOBIATH TIePCOHATBHEIS JaHHbIE TPETHEH CTOPOHE 6€e3 MMCHMEHHOTO COTTIachs
paGOTHHKA, 33 HCKIIOUEHHEM CITy4aeB, KOraa 510 HE0OXOIMMO B LETIX
[IPEIYTPEXRCHHS YTPO3BI JKU3HH U 30POBbA paboTHEKa, & TaK JKe B CIyJasX,
YCTAHOBJICHHBIX (hellepaTbHbIM 3aKOHOM;

He coo01aTh NepCOHANBHBIC JaHHBIC B KOMMEPYECKUX TeJsAX 0€e3 MUCBMEHHOTI0
corjiacus paGOTHHKa;

IIpe/Iype AT JIHLL, TOJTyJaloMuX EPCOHATLHBIC naHHbBIe paGOTHHKA, O TOM, 9TO
OHM MOTYT HCITOJB30BATHCST JIMIIb B IEIAX, U1t KOTOPBIX OHH coobIeHsl, ¥ TpeboBaTh OT
YTHX JII TIOJTBEPIKICHHS, 4TO PABUJIO COOITIO/IEHO. JIvuma, moJTydJarole
IlepCOHATBHBIE JaHHbIE PAOOTHHKA, 06s13aHbI COOMIOAATH PEXKUM CEKPETHOCTH
(xondunennmansrocTy). Honoxenne ne PaCTIPOCTPAHSETCS Ha OGMEH [EpCOHATLHBIMA
JIAHHBIME PaGOTHAKOB B TOPSIKE, yCTAHOBICHHOM (enepabHBIM 3aKOHOM;
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paspemarhb J0CTYI K IepCOHATIBHBIM JaHHBIM, TOJIBKO CIEIIAAIIBHO
YIIOJTHOMOYEHHBIM JTHIAM. HpH 5TOM yKa3aHHBIC JIUIA TOJDKHBI MMETH IIPAaBO TOJIBKO TC
[epCcoHaAIbHBIC TaHHbIC, KOTOpPBIC HEOOXOIMMBI ISl BBIITOJTHEHUSI KOHKPETHBIX q)yHKIIPIfI;

He 3aIlpalIMBaTh HHGOPMALIIO O COCTOSHUH 37I0POBhs PAGOTHHKA, 32
HCKITIOUEHHEM TeX CBEIEHMHM, KOTOPBIE OTHOCATCS K BO3MOXXHOCTH BBITOTHCHUS UM
TPyAOBOM GYHKIMAH;

Tiepe/iaBaTh epPCOHATbHBIE NTAHHBIC TIPEICTABUTEIIM pabOTHHKOB B IOPS/IKE,
yeranosrersoM TK P®, 1 OrpaHHMBaTS 3Ty HH(GOPMAIHIO TOJIBKO IEPCOHATLHEIMIA
JTAHHBIME, HEOOXOIMMBIMHE JUIs BEITOJTHEHHS yKa3aHHBIMH MPEACTABUTEIAMH HX

GbyHKIMH.
2.6. Tlepesiaua epCOHANBHBIX JaHHBIX B IPEJIENax OpraHu3aluu:

- pabOTOATENb IIPEAOCTABIET HHYOPMALMIO K HHBIE CBEJICHUS, HEOOXOMMBIE JUIS
IPOBEPKHU PABUIHHOCTH HCUUCICHAS | YTUIATHI HAJIOTOB, 00s13aTENBHBIX IIATEKEN B
FOCYIapCTBEHHYIO OIOIKETHYIO CHCTEMY: IOKYMEHTBI O ITATEXECTIOCOOHOCTH, CBECHHS
0 YMCIEHHOCTH, COCTaBe pabOTAIONIKX, 3apab0THOM ILIaTe M YCIOBUAX TPYHA, HATHIHH
CBOBGOHBIX PaGOYHX MecT; 00 yIUIATE HATOTOB 10 TPEOOBAHUIO OPraHoB YIPABICHHA,
[IPABOOXPAHHTEIBHEIX OPraHOB, FOPUIMMECKHX JIHIl, IMEIOUHX Ha 3TO MPaBo;

- IpesocTaBIeH A HHPOPMAITHS T0JDKHA OBITH YCTHO# M IMCHMEHHOM (3aBEPEHHON
TEYATHIO U TIOIHCAMH ONPEICICHHBIX JIALL).

3. O6s3aEHOCTH PaG0TOAATES M0 XPAHCHHIO U 3AIHTE

NepCOHATbHbIX JIAHHBIX

.1.PaBotomKaTens 00eceynBaeT 3alUTy NePCOHABHBIX TaHHBIX paboTHHKA OT
HETPaBOMEPHOTO HCIIOJIB30BAHIS HJIH YTPAThI 33 CUET COOCTBEHHBIX CPEZICTB, B IMOPSIIIKE,
yCTAHOBITEHHOM (IOl PACTIUCKY) (heZiepatbHbIM 3aKOHOM.

3.2.PyKOBO/IATEIb 3aKPETUISET B PUKA3E [0 OPraHU3AIlMK PACTIPE/IEIICHHC ob6s3aHHOCTEH TT0
06paboTKe MEPCOHATBHBIX JAHHBIX. JIeI0NPOM3BOHTENb MMEET IPABO OCTYIIA KO BCEM
IIePCOHATBHBIM JaHHBIM, OyXrantep — K CBEICHHIM O CITyKeBHOM TOJIOKCHIH, 3aHAMACMO
JODKHOCTHO#M HATPy3Ke, COCTABE CEMBH, CBE/IEHHSM O 3apabOTHOH IUIATe, HAUMCIICHHIO HAIIOrOB
1 MHBIX 00513aTeIbHbIX ILIATEXKEM, CTapIIi BOCITHTATENb — K CBEICHUAIM O KB UKALIH,
OTIbITE PaGOTHI, HATTMYAH METOTUUECKHX PaspaboToK.

3.3.3ampermaercst 06paGoTka HHGOPMAIMH B IPUCY TCTBHH HHBIX JIHIL, KpOMe MMEIOIIHX [IPABO
JOCTYIa K IEPCOHAIBHBIM JIAHHBIM. PyKOBOMTENb XPAHHT JOKYMEHTEL (Tpy/10BBIC KHHIKKH) B
ceit(pe. Pexomentyercst mpu 06pabOTKe JaHHBIX € OMOIIBIO KOMITHIOTEPa 3amuImarh Gawisl,
HMEIOIHE TIEPCOHATBHBIE JIAHHBIE, ITaPOJIEM.

4. TIpaBa paGoTHAKOB HA 32Ty MEPCOHATLHBIX JAHHBIX

4.1.Cornacto ¢1.89 TK P® paOOTHHKM MMEIOT NIPaBO Ha MOJIHYIO uH(BOPMAITHIO O CBOUX
IIepCOHATBHEIX IAHHBIX | HX 06paGoTKe.

4.2 VIMeroT CBOOOHBIN GECIIATHBIN JOCTYII K CBOUM IIEPCOHANBHBIM JAHHBIM, BRIIOYAs mpaBo
Ha 0JTyYeHHe KOTHil JOG0H 3amucH, coepiKared IepCoHATBHBIE JIAHHEIC, 32 HCKITIOUEHHEM
Clyd4aes, PeyCMOTPEHHBIX (e/IepaTbHbBIM 3aKOHOM.
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- 4.3.0npenersioT IpeACTaBUTENEH JUIS 3aIUThI CBOUX MEPCOHANBHBIX TAaHHBIX.

4.4 IMeIoT 0CTYI K CBOUM MEIUIMHCKHM JaHHBIM C IIOMOIIBIO MEUIIMHCKOTO CIIENAATICTa
10 ero BEIOODY.

4.5.TpeOyroT UCKIIFOYCHHUS WM MCIIPABICHHS HEBEPHBIX MJIH HEMIOJHBIX IIEPCOHATBHBIX JTaHHBIX,
a TaK XKe JaHHBIX, 00paboTaHHbIX ¢ HapymeHueM noioxenni TK PO. TIpu otkase
paboToaTe st HCKIIOYUTh WA HCIIPABUTH IIEPCOHANLHBIE JAHHBIE PAOOTHUK MOXET 3asIBUTh B
MHUCBMEHHOM (OPMe 0 CBOEM HECOTJIACHH C COOTBETCTBYIOIMM 000cHOBaHUEM. [lepcoHabbie
JIAHHBIE OL[EHOYHOTO XapaKTepa pabOTHUK HMEET MPaBO JTOMOIHUTE 3asBICHUEM, BHIPAXKAIOIIAM
€r0 TOUKY 3PEHHSL.

4.6. TpebyroT U3BeleHus paboToaTeIeM 000 BCeX MPOU3BEICHHEIX B PAHEE COOOIEHHBIX
[EPCOHATBHBIX JAHHBIX HCKIIIOUSHHUSX, HCIIPABJICHUSIX, JIOTIOTHEHHMSX.

4.7. O6KayioT B cyie To0ble HellpaBOMEPHbIe IeHCTBHS Wi Oe3/ieiicTBs paboToxaTess npu
00paboTKe ¥ 3aIyUTe TEPCOHATBHBIX JaHHBIX.

5.0TBTeTCTBEHHOCTH padoToaaTe st

5.1.JIuna, BUHOBHEIE B HAPYLIEHUH HOPM, PETyIHPYIOIIHUX HOIydeHHe, 00paboTKy U 3aIluTy
NePCOHATBHBIX JIAHHBIX, HECYT JUCIUILTHHAPHYIO, aIMUHHCTPATHBHYIO, TPAXK/IaHCKO-[IPABOBYIO
¥ YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heIepabHBIMU 3aKOHAMH.

5.2.K coTpyHUKY, OTBETCTBEHHOMY 3a XpaHEeHHe epCOHANBHOM HHbOpMaImH, paboToaTeb
BITpaBe IPUMEHHTH OJHO M3 JMCLHMILIMHAPHBIX B3BICKAHHA, IpeIycMOTpeHHbIX cT. 192 TK PO,
3aMevaHue, BHI'OBOP, YBOJIbHEHHE. K THCIHUIIIMHAPHOH OTBETCTBEHHOCTH IIPUBIIEKAIOTCS
TONBKO T€ PaGOTHUKH, KOTOPHIE 110 YCIIOBHSIM CBOUX TPYIOBBIX JIOTOBOPOB 00513aHBI COOMIO/IATh
npaBmiIa paboTHI C MEPCOHATBHBIMA TaHHBIMH.

5.3. PaboToaTels BIpase [0 CBOSH HHHUIHATHBE PACTOPIHYTH TPYIOBOM TOrOBOP IPH
pasIIAIIeHA] OXPAaHSIEMON 3aKOHOM TAifHEI, CTABIIEH H3BECTHOH PaOOTHHUKY B CBSI3H C
HCIIOJIHEHHEM HM TPYIOBBIX 00A3aHHOCTEH.

5.4. TlepcoHaTbHBIE TAHHbIE SBISIOTCS OXHAM H3 BUIOB OXPAHAEMON 3aKOHOM TAiHbI, H 3aIUTa
HX KOH(HIEHITATBHOCTH, COITIACHO KOTOPOH B CHTYAIWH, €CIIM JIUIO, UMEIOLIEe JOCTYI K
TaKo# HHPOPMAIUH B CBSI3H C HCIIOTHEHHEM CITY)KEOHBIX M MPO(ECCHOHATBHBIX
00S3aHHOCTEH, PA3rIIACHIIO CBEICHHS, COCTABIISIONIME IIEPCOHATIBHBIE AHHEIC,
a/IMHHMCTpATUBHBIA mTpad Gyxer coctasmusts oT 40 1o 50 MPOT.







